Page 1 — Getting Started

What is POS DZ?

POS DZ 936 5128 8 Sgfa@ Point of Sale 63T, 1 A%, SoF, TF, AT 3 fHCNG Ir3757@
wo 3 [gTeng FHe NIRRT FE|

Login Steps

1. NHo3TF T F4 |
2. Username 38 Password fie|

3. Login I6E FF T

First-Time Activation

TREAE FHG3WF TITF FAF T af6 1] Fa00 9376 @ TR F TFo= |

NHESTNF ST FP |

License Key (S SIS (a1 30T Ft e |
Save / Activate IBE FF FF|

N3F It e THH3INAM IMfTBet TF BITFTATT T |
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("4 &7 5: Shop Information (6 $54

Menu — Settings — Shop Information

Shop Name fer
Phone, Address, Email foa

VAT Number (3% 21&) foey
Logo SIS PP
Save &IF[d

4 A AP AP A2 O (GAF



"4 4177 3: Settings F1%5N19 F=°< (Basic +
System Settings)

2.1 Basic Settings FA%5NT FF4

Menu — Settings — Basic Settings
ST I [AGCH ITTASET ON FFT:

v Stock Management

v Supplier Management

v Agent Commission Management
v Customer Loyalty Points

v Expense Management

v Batch / Expiry Management

v Shift Management

v Closing Management

v ZATCA E-Invoicing (I JX15 2F)

RIGEEE

VAT Type: Included / Excluded fd5a 55
VAT % e

Default Printer 5 FFe

SCTE Save b1

2.2 Other Settings FA%5TT FF4

Menu — Settings
AT (U [AET FTFSE (6 FI© @

v Category Management — e SIS (15T / af&G / {6
v Purchase Return — &3 3471 5 (%0 Af&

v Sales Return — f3fFe = fA6 9%

v Change Language — %53 TNET ST AfHT6w

v Change Currency — 3ul i394 (5 / $ / SAR Zeyi™)



v User Management — e 2GS (15T, (F1 3 SERM (16
v Change Password — IS99 3SoET N3G AfFT6
v Unit Management — PCS / KG / LTR 2&51fw 2&fG (ofF

o T ATFISEH F IR Save G|

(Y4 =71 ©: User / Staff / Agent (J15T 56

Settings — User Management — Add User

Name faa
Username & Password foe

Role f3dT6a &
FHNS NFE Commission Rate (%) e
Save

93 8% RGHNF O 934 FHT T

("4 151 8: Supplier (J15 FF

Settings — Supplier Management — Add Supplier

Supplier Name
Mobile
Address

Save

e axe a2 YIHAE (V@ 5 [Fae NEE@S

("4 &1 ¢: Category (ofF F5F4

Products — Category — + New Category

Surzde: Grocery / Electronics / Medicine



Save 17

& SATSET A3 FIGISNH I ST I

74 &1 L: Product (@15 $F4
AT (T1T FA©

Menu — Products — + New Product
IECRIGE

Product Name
Category
Purchase Price
Sale Price

Unit

Barcode (?f%%%)
Alert Quantity

Ifw Batch / Expiry Management 517 T

e Batch No fief
e Expiry Date fuq

©197d Save 517

< a7 9%« POS-4 f3fFa o S5

CSV fu@ Bulk Product Import

Menu — Products — Import Products / CSV Upload

Sample CSV Download ¥«
TFEA B T FF

CSV format a Save 34
Upload — Import $«

v S T AT (6T &
V' QT AR error (TAE



& Category 3T (ofF ATH© &
o CSV F q1 AHI0d FIEH o1

("4 =177 9: Purchase Entry (563 Siej)

I, 220 (=16 @ f*ef — Purchase MI¥TS<re Purchase Menu (@ ¥, Settings 2 731
v 5% z@:

Menu — Purchase — Add Purchase

Supplier 15
Product fadiee
Quantity ey
Purchase Price fas
Expiry ¥ foe
Save

("4 4757 v: Customer (75T FFH

Customer — + New Customer

Name
Mobile
Address
Save

<~ Due FRT &
< Loyalty Points (X157 2@




4 9177 5: POS Sale F«

Menu — POS

Product f#% a1 Barcode 719
Customer f¥i5e

Discount e (3% SFS)
Proceed / Pay Now
Payment Mode fdT5e
Confirm

< Invoice Print &

<~ Stock FIEF

<~ Loyalty Point (I1sT 2 F

<~ Agent Commission 2513 3@

4 4715 So: Low Stock / Expiry Alert (68
PP

Dashboard / Reports

e | ow Stock List
e Expiry Alert

< STHIACST Tl Ao TF@

("4 =177 bS: Expense (15 5

Menu — Expense — Add Expense

Category
Amount

Date

Payment Mode
Save



< red RN 95T NFE

("4 &7 5x: Reports (W3

Reports (A(F:

Today Sales

Monthly Sales

Profit Report

Agent Commission Report
Loyalty History

Customer Ledger

Closing Report

Expense Report

<~ 59 faemG From Date — To Date NE® 5

("4 =71 ve: Day End Closing $54

Closing Report / Shift Closing

e Total Sales (MY«
e Cash e

e Closing Confirm

<~ i CTEE e e |

74 757 v8: T[99 Logout 5

Menu — Sign Out
< TI6T fovarem A E




TIFG e &1 (S TRE)

Shop Setup — Basic Settings — User — Supplier — Category — Product — Purchase —
Customer — POS Sale — Expense — Reports — Closing — Logout
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